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ITOJIO’KEHHUE

o bubaunoreke OpaoBckoro ¢puinaaa
1. O61mue noaoxeHus

1.1. Hacrosmee [lonoxeHnue peryaupyeT aesTelIbHOCTE bubnuoTeku, onpeaenser
ero IieJId, 3aja4M, QyHKIUHU, IpaBa ¥ OTBETCTBEHHOCTh PaOOTHUKOB, B3aMMOOTHOIIIEHHUS C
JPYTHMH MTOApa3iesIeHUsIMHU (priraa.

1.2. bubnmoreka  sBIAeTCs  CTPYKTYpHBIM  MojpasjeieHueM  (¢uiIMaia,
3aHUMAIOIIUMCS y4eOHO-BCIIOMOTaTeIbHOM, UH(GOPMAaIIMOHHOM, KyJIbTYPHO-
IIPOCBETUTENBCKOM AESTENBHOCTHIO.

1.3. buGnuorexa oGecrneunBaeT y4eOHOH, yueOHO-METOIMUYECKOH ITUTEpATypOH,
MH(OPMAIMOHHBIMM MaTepualaMH Y4eOHBIH Mpollecc, Hay4YHO-HCCIIeN0BATENBCKYIO,
Hay4YHO-TIeJJarOTHYeCKYI0 AesiTeTbHOCTh (rnaa.

1.2. PaGoTHuKM OUOIMOTEKHU B CBOEH paboTe pyKOBOACTBYIOTCS:

- YcraBoM OUHYHUBEPCUTETA;

- [TonoxxenueMm o punnane OUHYHUBEPCUTETA;

- IpUKa3zamu pekropa OUHYHUBEPCUTETA,;

- IPUKa3aMU U pacloOpsKEHUSIMU IUpeKTopa Gpuiuana;

- HactosuuM IlonoxxeHunem;

- JO/DKHOCTHBIMM HMHCTPYKLMSMHU M JPYTUMHU JIOKQJIbHBIMH TPaBOBBIMH H
HOPMAaTHUBHEIMH JJOKYMEHTAMM I10 BOIIPOCaM BBINOHIEMON pabOTHL.

1.3. Crpykrtypa u mTaT BHOIHOTEKH YCTaHABIMBAIOTCS COIJIACHO IUTATHOMY
pacniucanuto OUHYHUBEpCHUTETA.

1.4.  PykoBoxctBo buOnmoTexoil  ocyliecTBISIET  3aBeNYIOIMIA, KOTOPBIH

HasHa4vaeTCad Ha OOKHOCTh H OCBOGO)KI[aeTCSI OT JAOJDKHOCTH IIPHKasOM JUPEKTOpa
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¢uaMana 1O TpeICTaBIeHHIO 3aMEeCTUTENs JUPEKTopa (UiIMasa, KypupyroLero padory

Bubmorexu. Benymuii 6ubnuorexkaps Ha3HadaeTcs M OCBOOOXXIAeTCs OT 3aHMMaeMoi
JO/DKHOCTH TPUKa30M JUpeKkTopa (uiauasa 1O MpeACTAaBICHUIO  3aBEAYIOLIETO
BubnuoTrexoi.

1.5. Pabora bubiuoTekd OpraHusyercs B COOTBETCTBHH C JOJ/DKHOCTHBIMH
MHCTPYKLUSAMH paOOTHUKOB.

1.6. OOGmee pyKOBOACTBO M KOHTpOJIb 3a paboroit bubnuoreku dununana
ocymectBiusercs bubnuoredHo-uHGOpMAIIMOHHBIM KoMILIeKcoM DUHYHHBEpCUTETA,
KOTOPBI OKa3bIBa€T METOAMYECKYI0 IIOMOIIb, MHa€T IHUCbMEHHBIE U  YCTHBIE
KOHCYJIbTalli¥, PEKOMEHJALUM, periJaMeHTHPyeT pabdoTy B YacTH NPUOOPETEHHUs
HeOOXOIUMOM y4eOHOHW W Hay4YHOH JIMTepaTyphl, BeIeHHUS ydeTa KHIKHOTO (oHAa,
CIHMCAHUS YCTapeBIIeW JUTepaTyphbl, H3BATUS M3IUIIKOB, OpraHU3alUUd KaTajloros,
BEICHHS y4eTa 110 BO3BpaTy yUeOHUKOB, YUCIIAIIMXCA 3a JODKHUKAMH.

1.7. IlpaBuna nons3oBaHus bubnnorexkoi pa3pabaThIBalOTCS C Y4ETOM KOHKPETHBIX
ycnoBuid paboTel ¢unuana Ha OCHOBaHMM [IpHMEpHBIX MpaBWI IOJB30BaHUS
OubIHOTEeKOH.

1.8. PaGoTHuku bBuGIHMOTEKM NOTYUHSIOTCA HEMOCPEACTBEHHO 3aMECTHTEIO

aupeKTopa ¢uinana, Kypupyrouero padory budbnuorexu.

2. llenu u 3agayu

2.1. Tlomnoe 51 OIepaTUBHOE OubHoTeYHOE 51 uH(OpMaMOHHO-
ondnuorpaduueckoe 0OCITy)KUBaHUE BCEX KaTErOPUIA YATATENEIA.

2.2. Opranusanuss 4 BeJEHHE CIIPaBOYHO-TIOMCKOBOTO ammapara: KaTajoros,
KapTOTEK U aBTOMATU3UPOBAHHBIX 0a3 JaHHBIX.

2.3. OOyuenue HaBbIKaM IIOJIb30BAaHMS KHHUIOW, OHOIMOTEKOM, KaTaJoramy,
MOMCKOM WH(OpMaITUH.

3. OyHKIUU

JUyis BBINOJIHEHHS OCHOBHBIX 3a/1a4 BHOIMOTeka OCYLIECTBIAET cileyromue GyHKIHU:
3.1.  IlepcrneKTHBHOE IUIAHWPOBAHME M OPraHM3allMI0 PabOTHI HAa OCHOBE ILIaHa PabOTHI

Bubnuoreku.



3.2. bubnuoreynoe U UH(pOpMaIMOHHO-0ubIorpapuueckoe
00CIy)XMBaHHE 4YHTaTElei.

3.3. JlubdepeHuupoBaHHOe OOCIy)KMBaHWE UYHWTaTelel B YHTAIBHOM 3ajle W
aboHeMeHTE, coueTas METO/IbI TPYIIIOBOrO ¥ MHAUBUAYATBHOTO 00CITYKHBAHHS.

34. VYyactue B e€IUHON OOILIErOCYJAapCTBEHHOM cucTeMe MexOuOIM0TeYHOro
abonementa (MBA).

3.5. MH3syyeHue MHPOpPMAIMOHHBIX MTOTPEOHOCTEH CIEUMATUCTOB U CTYJEHTOB (uiuaia
C LIEJIBI0 ONTUMAJIBHOTO UX yIOBIE€TBOPEHUS.

3.6. OmnepatuBHOE 00€ECIIEYEHUE 3aAIPOCOB YUTATEIICH, UCIIONB3Ys pa3audHbIE POPMBI U
METOAbl HWHAMBHUIYalbHOW, TIpYNIIOBOM U MaccoBod UHGOpMalUM, BBICTABKM HOBBIX
IOCTYIUIEHUH, TEMaTUYECKUE, OTKPBITHIE IPOCMOTPHI U JIp.

3.7. VYdyactue B IOATOTOBKE U NMPOBEACHUH MEPOIPUATHI IO HAYYHOM U 0OINECTBEHHOM
paborte, opraHu3yeMoi (puInanIoM.

3.8.  VYuacrtue B popmupoBanuu ¢poHaa GUOIUOTEKH.

3.9. CucremaTuyeckdii aHaJlM3 WCIHOJAB30BaHUS (OHIA HaydyHOH U  yueOHOI
JUTEPaTypHI.

3.10. Benenue yuera U TeXHHUYECKOI 00pabOTKHU JIUTEPATYPHI.
3.11. CocraBneHue  KaTaJOTM3al[MOHHOTO  OMNHCaHHWS,  KJIacCU(UKAIMSI  HOBBIX

MOCTYIUICHUH.
3.12. Co3manme W  BEIEHHUE  CIPABOYHO-IIOMCKOBOIO  aIlapara:  KaTajoroB,

oubauorpaduyeckoil KapTOTEKHU U Ip.

3.13. Opranuszanus OCHOBHOIO M IOACOOHOro ()OHAOB HAy4dyHOH, y4eOHOW U ApYroii
JUTEPaTypsl U 00ECTIEYEHUE UX XPAHEHHUS.

3.14. Pabora no Bo3Bparty yueOHOi1 TUTEpaTyphl OT CTYACHTOB-3aJ0/5KHUKOB.

3.15. YuyacTtHe B pealu3allii IPOrpaMMBI Pa3BHTHs BOCIIUTAHHSA B CHCTEME BBICIIETO
o0Opa3oBaHHUA.

3.16. Benmenue y4era W KOHTPOJIb IyOJMKALMi M LIUTUPOBAHMS CTaTell mpodeccopcko-
IPENoaBaTeIbCKOro cocraBa unuana B cucreme E-Library (PUHLY).

3.17. Opranusauus apxuBHoro xpaHeHus BKP, oT4eroB mo mpakTuke, CBOEBPEMEHHOE

UX crucaHue (YHUUTOXEHHE).

4. IIpaBa ¥ OTBETCTBEHHOCTH
4.1.PaboTtHuku bubnroTeku UMEIOT MMpaBo:

- TpeboBaTh OT aJAMHUHHCTpaUMU (UIHANA CO3JaHUS HEOOXOIUMBIX YCIIOBUH IS

BBIIIOJTHEHHS CBOUX JOJIDKHOCTHBIX 0623aHHOCTeﬁ;
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- BHOCHTh aJIMHHHCTpalMd (uiIuana OpeasioXeHUs O CO3JaHUHM YCJIOBHH IO

O6CCHC‘{CHI/II/I, COXPaHHOCTH  BBE€PCHHBIX MATCPHAJIBHBIX IIEHHOCTeM, a TaKxe
NPUBJIEYEHUH K OTBETCTBEHHOCTH JIML, BHHOBHBIX B IPUYMHEHHH MAaTepUAIbHOIO
yiep6a;

- IPUHHUMAaTb HENOCPEICTBEHHOE YYacTHe B MEpONPHUATUAX, OPTraHU3yeMBIX
bunuanom;

- BECTU B YCTAHOBJIEHHOM IMOpSAKE IEpernucKy ¢ APYTMMH OHOJIMOTEKaAMH,
YUPEXAECHUSIMHU U OpraHU3aIHsIMH.

4.2. 3aBenyromuii bubnuorekoit umMeeT npaso:

- B YCTaHOBJIEHHOM IIOpPsIIKE 3HAaKOMHUTHCS ¢ Y4eOHBIMHU IUIaHAMH, NPOrPaMMaMH,
Nody4aTh OT CTPYKTYPHBIX IIOJpa3feieHUd (Quivana wMaTepuaabl W CBEICHHS,
HeoOXoauMBble 1l pelleHUs [TOCTaBIeHHBIX Nepen OubnuoTekoi 3aaay;

- OCYLIECTBIIATH B yCTAHOBJIEHHOM IOPSAAKE pacCTaHOBKY KaJpoB OMOIHOTEKH;

- TPEICTAaBIATh K IOOLIPEHUIO pPaOOTHUKOB OWOJMOTEKH, a TakXe BHOCHUTH
NpPEJIOXKEHU. O INPHUBIEYEHUH K OTBETCTBEHHOCTH 3a HapylleHWe TPYIOBOM U
IIPOM3BOJCTBEHHON JUCIUILIKH.

4.3. PabotHuku bBubGnMMoTeKH HeECyT B COOTBETCTBHM C JAEHCTBYIOIIUM
3aKOHOJATENICTBOM JUCLUIIIMHAPHYIO U MaTepUATIbHYIO OTBETCTBEHHOCTH 34!

- HEBBINOJIHEHHE OO0A3aHHOCTEH, BO3JOXEHHBIX HAa HHX JIOJDKHOCTHBEIMH
UHCTPYKLUSIMU;

- HENpaBOMEPHOE HMCIIOIb30BaHHE, XpaHEHHE U COXPAaHHOCTh (hOHAA;

- HecoOmonenue IIpaBun BHYTpeHHEro TpPYAOBOIO pacHOpsKa, TEXHUKH

0e30IMacCHOCTH H HO)KapHOﬁ 0e30MacHOCTH U HMHBIX JIOKAJbHBIX HOPMaTHUBHBIX AaKTOB

OuHYHUBEpPCUTETA.

5. B3auMOOTHOIIIEHUsT ¢ APYTUMH ITOpa3Ae]eHUsIMU

PaGorHukn bBuOIMOTEKH B3aHMMOJEHCTBYIOT C MOApasieeHusIMH GuUIHana Hu

QuHyHUBEpPCUTETA T10 BOIIPOCAM, KaCalOIUMCS AesATEeIbHOCTH BUOIHOTEKH.

3aBenyromuii Bu6mnorexoii Ay T H.IO. Bonorosa



